
New Commercial Plan Review Process 

Start 

New 

commercial 

building? 

Call for 

requirements 

for other permits 

Food 

establishment? 

Submit application, 3 full sets of plans with 2 extra sets of civils, 

cd of plans (in pdf format), and plan review fee to Inspections 

Dept.  Wait approximately 6 business days for comments. 

Fire Dept  

plan review  

(1 full set of plans) 

Inspections Dept 

 plan review  

(2 full sets of plans & cd) 

Engineering Dept  

plan review  

(1 set of civils) 

Traffic Dept 

plan review  

(1 set of civils) 

Contact will be made to the  

applicant.  If the permit  

cannot be approved,  

comments  will be emailed. 

Approvals are required 

from all departments  

in order to issue the 

 building permit. 

Permit  

approved? 

Plans Examiner will call the  

applicant when the permit  

is ready to be issued. 

Revise plans and  

resubmit to the 

Inspections Dept 

Submit 1 set of  

kitchen plans for a 

Health plan review 
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